
Biannual Census & Membership Fees
Updated December 2020 as per Chief Commissioner's Memorandum
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Start Finish

DECEMBER
Scouts QLD 

Memorandum 
Biannual Census & 
Membership Fees

Memorandum
emailed to all

Group Members

Update Group 
Website

MEMBER
INVOICES

Due Date
15 MARCH

MARCH
CENSUS

Liaison with
Section Leaders

MARCH
CENSUS

Liaison with
Parents / Guardians

CENSUS

Update SMS
24 MARCH

Confirm Payments

FairPlay Vouchers

Payment Plans

Send Invoice 
Reminders

Void Invoices
if required

BRANCH INVOICE
01 APRIL

Due 30 Days
from issue

SEPTEMBER
CENSUS

Liaison with
Section Leaders

SEPTEMBER
CENSUS

Liaison with
Parents / Guardians

MEMBER
INVOICES

Due Date
15 SEPTEMBER

Confirm Payments

FairPlay Vouchers

Payment Plans

Send Invoice 
Reminders

Void Invoices
if required

CENSUS

Update SMS
23 SEPTEMBER

BRANCH INVOICE
01 OCTOBER

Due 30 Days
from issue
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